
Airport Lease
Process

Caldwell Executive Airport
4814 E. Linden Street,

Caldwell, lD 83605

Phone: (208) 459-9779

Email: laustin@citvofcaldwell.orq

www.caldwellaimort.com
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Initiatins an Airport Lease

when a hangar located at the caldwell Executive Airport is sold, it is necessary to cancel the lease ofthe land the hangar

sits on, and process a new lease with the hang at ownet This rcplacement should toke ploce immediotely tollowing the

putchoseot.oincidewiththeputchdseo|thenewho,gol'Theinformationbe|owout|ineswhattheAirport
Managementwill requirefromtheoldlessee(setler)andthenewlessee{buyer),inordertoreplacethelease. (lfthisis

a new lease with no prior lessee, the new lessee should complete the 1s, 3'd & 4th sections of the worksheet )

old Lessee's lSelle/s) Responsibilities

Provide Airport Manage/s Office with the followinS:

l.completed"LeasesetupWorksheet",initialedbybguold&newlessees(ifapplicable),indicatingtheyhaveread
this packet in its entirety.
2. Upon receipt of the..Lease setup worksheet", the Airport office will assemble the lease packet and notify yor.l to

come in to sign a "Cancellation Agreement

3. Be Aware -
. City accounts must be current and up to date before a lease is cancelled & new lease approved'

. Reimbursement of prepaid fees, i.e. yearly rent, one-time electrical, etc. is to be worked out between the

old lessee and the new lessee.

4. lt is the responsibility of the old lessee (seller)to ensure the airport has all items required from both Darties for

submission ofthe lease packetto the City ofCaldwellfor processinB. Until all oapers are siqned bv the Mavor. the old

lessee (seller)will remain responsible for the lease ofthe oroDertv

Lease setup worksheets are included in the Lease Process Packet, obtained from the Airport Manager's Omce or on the

airport's website: www.caldwellairoort.com

New Lessee's {Buye/s) Responsibilities:
Provide Airport Manage/s Office with the following:

1. proposed Aeronautical Use Statement - must be completed, including tail#(s)of aircraft to be stored in the hangar,

signed and submitted with the Lease Setup Worksheet lf plan to rent, include Sub_lease form

2. Cerllficate ot lnsurat].ce (oleose do not send the whole policv)with:

. Genercl comprchensive liohility coveroge on the leased premises (D9!9ip!gL!jgbl!!y-eqe!99.9uih
pEmlSE !I9!!!!C!D Private hangar - 55OO,OOO each accident, S1 million aggregate /commercial hangar -

S1,000,000 each accident, 52,000,000 aggregate

. Description of property being leased (i.e. Street oddress, Hongor#000), as i$uClLpremises

pleose note: A certificate should be requested frcm your insurance company immediately, as it often takes some time,

and coufd hold up the process. Please give the insurance company our addtess (4814 E. Linden St, Coldwell, ID $6A5) &

email (laustin@citvofcaldwell.ore ) to send the certificate to us directly & annually. Insurance must be kept current

yearly, w/ renewal aertificates provided to this office.

3. Acheckforthe Amount Due at Lease si8ning, unless already prepaid by previous lessee

4.sj8lAlug!onthenewTenantAgreement(lease)andMinimumStandardsdocument
5. For !€tulqcgtllqtjgo you will need to include a storm water drainage plan with your building plans, to be submitted

to the Airport Manager for approval, pl]gl to submission to the caldwell city Public works /Building Department. For

commercial buildings, adequate parking per City code must be provided

The Airport Manage/s Administrative Secretary will request that the citY Mapping Department measure the

land/hangar to be leased and provide a new legal description for the lease, set up the Lease Packet containing the new

lease and other required documents. When the lease packet is ready, the new lessee will be contacted to come in for

sjgnatures. After all items have been gathered from both the old and new lessees, the lease packet will be submitted to

Citv Hall for processing and an appointment will be set up for the Airport Manager to view the hangar. Please inform

the Administrative Assistant if you are using a title company.

zLEASE NOTE: The Airp,rt Mdnage/s olfce mUst rcceive the intormdtion listed obove ot we connot cfeote d

complete ledse wcket to submit (to the city ol coldwell) Ior rcplocement of the old ledse with the new lease. I!9
lease oacket will NOT be submitted for processins unless all oaperwork lincludine aoprooriate insurance certification

has been received in the Airport ManaFe/sOffice. Theselerwil remain responsiblefortheleaseofthe oroDertv
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Lease Set-up Worksheet
Upon submission ol this worksheet, it is understood that both the current & prosDective lessees have

read & understandthe previous page regaran@

1 94!g Submifted to Airport
Manage/s Office:_

r"'r'rdt 

\
2

Current Lessee/Seller Name(s):
(lf exjstinq lease in force)

Current Lessee/Seller Address:
(lf existing lease in force)

Current Lesseerseller Phone:
(lf existinq lease in fofce)

Current Lessee/Seller Email:

Would you like to be removed faom
our mailing list upon cancellation of
lease?

3 Pending Lossee (Hgr. Buyer)
Name(s):(as will appear on tease)

Pending Authorized Signers:
{if different than Lessee Name)

Pending Lessee (Hgr. Buyer)
Addresg: (as will appear on lease &
to which annual invoice may be sent)

Pending Lessee Phone:

Pending Lessee Email:
(for newsletterc. bulletins & notices)

Emergency contact person & #

4

Hangar Street Address:

Unique Hangar #{sxif private
hangar):

Tail# of plane(s) to be stored in
hangar: (Use reverse to tist additionat
aircrafr . as aoDlicable.)

AC ba6ed at Caldwell
Airpod? YES / NO

Note: N/A This is an existing
Hangar

For new construction, see Page 4,
'New Construction Hangar Builcling Standads"
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Caldwell Executive AirPort
New Construction Hangar Building Standards

1. All private hangars (non-commercial, inside the fence)to be built to a maximum width and depth of the

leased lots. Minimum lease is for two 25-foot parcels wide.

2. All hangars to be built with a 2/12-roof pitch & roof line to be parallel to taxi lanes/ways Paving of the

ramps from the paved taxi lanes/ways shall be the responsibility of the lessee Roof height shall be in

conformity with adjacent hangar, although they may be offset to allow for varying ground elevations'

3. Start ofconstruction shallbe within one year from si8ningofthe lease and completion ofconstruction shall

be within one vear from the beginning of construction. Private hangars are for aircraft storage. Any

commercial work performed in private hangars must comply with City and state codes and the Airport

lMinimum Standards.

In addition to the above, a storm water drainage plan and building plans must be submitted to the Airport

Manager for approval, pI!949 submission to the City of Caldwell Public Works/ Building Department.

An FM Form 7460-1 must be submitted & approved by the FM bgiglg construction may commence

(Recommended submission 45 doys p or to proposed construction stort dote).

For commercial buildings, adequate parking per City code must be provided.
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PROPOSED AERONAUTICAL USE STATEMENT

The following is a quote from the FAA concerning what can and cannot be stored in a hangar:

"We believe a hangar is used for airpoft purposes wre, it contains a plane that is in
flying condition ot has a high probabilv of being ptaced back in flying condition. ff the
hangar is a large hangar, capable of holding morc than one aircraft, we expect that the
primary use of the hangat area to be for the storage ol aircraft. Howevet, if during the
course of a compliance inspection, we see a small boat or snowmobile stored under a
wing of an aircraft, we typically do not stipulate in the compliance repott that it must be
removed if the hangarE primary purpose is obviously the storage of the aircraft. lf
however, we see a hangar with no airplane parked in it being used to store large boats,
trailers, motor homes, or miscellaneous non-aviation items, we wi rcquest that the
sponsor make the hangar available to a new tenant for storage of an aircraft. Simita y,
the storage of boats, tnilers, motor homes, etc. outside of a leased hangar area on
aeronautical use propetty should not be allowed. The land should be put to aeronautical
use. Temporaily, a vehicle may be patked in a hangar white the aircraft is away from the
airpod, but the vehicle must be removed upon return of the aircraft."

NOTE: "Aeronautical use land" refers to all of Caldwe Airport, as it was all purchased with FAA monies.

Hangar # / Address:

As a proposed hangar owner on the Caldwell Executive Airport, please indicate your usage
plans for your hangar(s), in accordance with FAA aeronautical use requirements:

lf you plan to sublease your hangar or hangar spacs, pleaae complete and include the Sub-
Lease form on the following page with this page and the Setup Worksheet

Check one:
Yes, I plan to sub-leaae hangar space* _ No, I do not plan to sub-lease hangar space
*lf yes, please have sub]essee (renter) complete page 5.

Proposed Lessee's Signature
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CALDWELL
SUB-LEASE (Renter) OF

EXECUTIVE AIRPORT
PROPERW ON CITY-LEASED LAND

DATE:

HANGAR # / HANGAR ADDRESS

HANGAR OWNER

NAME OF SUB-LESSEE (RENTER)

ADDRESS

CITY

HM PHONE WK PHONE CELL

E.M
This will be used for airport or runway closure notices, bulletins & newsletters, etc

AIRIVAN CERTIFICATE# VEHICLE PLATE#

(Use back to continue list as applicable)

EMERGENCY CONTACT (someone who would know how to reach you):

*******************

PROPOSED AERONAUTICAL USE STATEMENT:
The following is a quote frcm the FAA concerning what can and cannot be stored in a hangar:

"We believe a hangat is used for airpoft putposes when it contains a plane that is in flying condition or has a high
probability of being placed back in flying condition. lf the hangar is a large hangar, capable of holding more than one

aircnft, we expect that the pimary use of the hangar area to be fot the stonge of aircrcft HoweveL if duing the

course of a conpliance inspection, we see a snall boat ot snawmobile stored undet a wing of an aircraft, we rypically
clo not stiputate in the compliance repoft that it nust be removed if the hangals pinary putpose is obviously the

storage of the airctaft. lf howeveL we see a hangar with no airplane pa*ed in it being used to store larye boats,

trailerc, notor homes, ot miscellaneous non-aviation items, we will rcquest that lre sponsor make the hangal
avaitable to a new tenant for storcge of an aircraft. Similady, the stotage of boats, trailers, motor hones, etc. outside

of a leased hangat atea on aercnautbal use propefty should not be alowed. The land should be put to aeronautical
use. Tenporaily, a vehicle may be parked in a hangat while the aircraft is away fron the airpott, but the vehicle

must be rcmoved upon rclun of the aircraft

As a proposed hangarsublegseo (renter) on the Caldwell Executive Airport, plea56Indicate your usage plana for
your hangar(s), in accordance with FAA aeronautical use rcquirements:

ztP

List e!! aircraft stored in hangar:
AIRCRAFT N#-
AIRCRAFT N#
AIRCRAFT N#

IS THIS AIRCRAFT BASED AT CALDWELL AIRPORT? YES / NO

lS THIS AIRCRAFT gAgEq AT CALDWELL AIRPORT? Ye8 / No

lS THIS AIRCRAFT BASED AT CALDWELL AIRPORT? Yes / No

PHONE #:NAME

Sub-Lessee's Signature
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FYI negarding Taxes

The following information has been provided by the Canyon county Assessor's office
l2l8l20l4' and is included in this packet for your information only. If you have questions,
please use the contact information provided at the bottom of this page.

Property Tax
Prcperty taxes are collected by the canyon county Tr€asurer. Under Idaho code 63-902(9), the fact you do not
receive a tax notice does not excuse you ftom paying taxes or late charge and interest for non-payment. In
oder for the tax bills to be sent to the proper individual it is necessaxy to of1icially tmrsfer ownership with the
county. The easiest way to transfer ownership is to use a local title company but it is not required. The
following is information for trdrsfering o.wnership without the assistance ofa title company.
A "Bill of Sale" tlj'ust be recorded with the Canyon County Recorder. The rccording fee is $15 for the first
page and $3 for each subsequent page. A Bill of Sale can be a simple hand-written statement ofthe transaction
but must include:
. Legal Names ofthe buyer and sellef
. Legaf description and focation ofthe hangar (obtained fromthe city "Ledse Agreemenl')
. The buyer's mailing address
. Notarized signatures of both buyer and seller
. Must be the original document

This provides some proofthat the seller is no longer responsible for the property, and that the buyer now has the
rights of ownership. Without this, the new owner might be unable to sell the property later. Tares are a lien
again the property not the individual. Regardless of whose name the prcperty is vested, taxes axe due and
payable and the properry is subject to tax deed should they become 3 years delinquent.
How the taxes are split dudng a sale is negotiated between tll€ buyer and seller. T)?ically, the taxes axe
estimaled at the time of sale and the seller credits the buyer a pro-rated portion of this estimation at closing.
The buyer would then use this credit towards paying the tax bill when it is due. An altemative is for the seller
to make an early payment dircctly to the Treasuret instead of crediting the buyer. Whatever method of
appofiioning taxes between buyer and seller is agieed upon, tax bills will be mailed to the last owner ofrecord.
Idaho Foperty taxes are billed at the end of the year. Taxes axe due and payable by December 206 each year.
Taxes may be paid in fulI or half. If the option to pay in halves is chosen, the first half must be paid by
December 20 and a grace period is allowed for the second half which is due no later than June 20 of the
following year. Advance paFnents may be accepted, please contact the Treasurer for your paxticular case.

The ikformation abore is a bliefover|iew and does not constitute legal advice. As aly)ays, cohsult your attorhey
for matters oflegal adyice.

County Offices
Oflice Function

Treasulet Collects Prope y Tarcs
Recorder Recordsofjicial Docurhehts
Assessof Assesses ralue & Truck Ownership

Location Phone
I ll 

^" 
1l1h Aye, Caldj9e

Sui,e210 154-7355 Tteas@CanyonCo.org
Suite330 154-7555 Recorderclerks@Canyonco.org
Suite 250 154-7414 Assessor Dept@Canyonco. org

Email
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0+ .0,, CALDWELL ^i"."'fili3llH"+Hi*
frl*R[,t*" ExEculvEAtPpoPT.rlfolu$'J|ot*oRrAND
The city council has adopted the "Rules And Regulations OfThe Caldwell Executive Airport', which rules and

regulations shall govem the conduct ofall persons and activities within, at, or on the airport, and may amend

said rules or adopt new rules and regulations, by resolution, ftom time to time. The city corncil has also adopted

"Minimum Standards", which set forth the standaxds and requirements for commercial and norcommercial

aeronautical activities at the airport. Said "Minimum Standaxds" may also be amended ftom time to time by

resolution ofthe city council. Copies ofthe curent version ofboth ofthese documents are available at the city
hall and the Caldwell Executive Airport. (Ord.2901,2-21-2012; amd. Ord. 3410, 12-6-2022)

04-11-03r PENALTIES:
(l) Violators ofthe "Rules And Regulations OfThe Caldwell Executive Airport" are subject to civil and

criminal penalties as prescribed by the authorities ofthe city. Any violations for which penalties are not

prescribed shall be considered misdemeanor violations and shall be punished by fine and/or imprisonment up to

but not exceeding the ma\imum penalties set forth in ldaho Code sections 50-302(1) and 18-113, as amended.

(2) In addition to any penalties otherwise provided, any person operating or landing any aircraft in violation

ofthe rules and regulations, or refusing to comply therewith, may be promptly removed or ejected from the

airport by or under the authority of the airpot manager and, upon the order of the airport manager, may be

deprived ofthe further use ofthe airport and its facilities for such a lenglh of time as may be required to ensure

the safegnarding of the same and the public and its intercst therein. (Otd. 2901 ,2-21-2012; amd Ord 3410, l2-
6-2022)
By signing this form, I acknowledge that I have been informed ofthe Caldwell Executive Airport Rules and

RegulatioNMinimum Standads (policies) as of (Date): and I understand that it is my

responsibility to read,/have read and comply with said policies.

Narne(s):

Signature(s):
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CALDWELL AIRPORT GATE CARD APPLICATION
Usage fee $30.00*

Please lill out complzteh & tesibtr tprint.

NAME
DATE

ADDRESS

crw STATE ztP

Area code rcquired:

HM PHONE (-.J WK PHONE (--J CELL L_)
E-MAIL (please print legibly)

Email address will only be used for airport or runway closure notices, bultetins & newsteiers. etc

EMERGENCY CONTACT (someone who would know how to reach Vou):

NAME PHONE#|

AIRMAN CERTIFICATE # VEHICLE PLATE#

HANGAR ADDRESS / UNIQUE HANGAR #:

PURPOSE FOR NEEDING GATE CARD (check one):

Hangar Owner_ Renter (sublessee)_ Tie-down_ Other_ (exptain betow)

AIRCRAFT N# EASED AT CALDWELL AIRPORT? Yes / No
Name aircraft is registered under in FM Registryi

AIRCRAFT N# BASED AT CALOWELL AIRPORT? Yes / No
Name aircraft is registered under in FAA Registry:

Note: There is a $50 fee to replace lost gate cards.

*Should you no longer need your gate card in the future, please return it to this
office for deactivation & disposal. - Thank you!

FOR INTERNAL USE ONLY:
AIVOUNT PAID_ {$30.00/card)

CARD #

SAFETY BRIEFING?

COPY OF ID?
Revised 'l /1612024
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