
City of Caldwell Submit Application to: 

City of Caldwell 
City Clerk's Office 

P.O. Box 1179 
411 Blaine Street 

Caldwell, ID 83606 
Phone: (208) 455-4773 

208-455-4656
Fax: (208) 455-3003 

cityclerk@cityofca ldwel I. o rg 

DOOR-TO-DOOR SALESPERSON LICENSE 
(12-month period) 

Application fee: $55 
NOTE: The nonrefundable application fee must be submitted with the application 
before processing of the application may begin. 

Any person who goes up to a structure within a residential district and takes any action to 
alert the occupants of said person's presence, while carrying, conveying, or transporting 
goods, wares, merchandise, food or farm products or provisions, offering and exposing the 
same of any services for sale or making sales and delivering articles to purchasers, or 
gathering information by survey, or other means, with the intent that such information will 
or may be used for subsequent contact with the consumer concerning the sale of any 
goods, wares, merchandise, food or farm products or provisions, or any services. 

This application does not apply to those persons who leave fliers, pamphlets or handbills 
advertising goods, or services and inviting contact from the intended consumer, but do not 
make direct contact with the potential consumer. 

The Door-to-Door Salesperson License must be issued by the City Clerk's Office before any 
such business may be operated within the City of Caldwell. NOTE: Approved license must 
be available for viewing upon request when soliciting. 

Date of Application: ________ _ 

First Name: __________ Middle Initial: ___ Last: __________ _ 

Date of Birth___________ Last 4 #'s of Social Security: _______ _

Local Address _________ _ , City , State __ � Zip ___ _ 

List last two addresses---------------------------

Email address:----------­

Driver's License number: ---------­

and State where issued:---------­

Home Phone Number: ----------- Cell/Other: -----------
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APPROVAL SIGNATURES 

REVIEWER SIGNATURE DATE DETERMINATION 

CITY CLERK APPROVED DENIED 

POLICE CHIEF APPROVED DENIED 

Denied for the following reasons: __________________ _ 

Clerk's Checklist 

Description of Item 

Application Fee: 

$55 
Copy of Driver's License: 
Must be current within the state who issued the license. 

One (1) recent passport-sized photograph (2"x2"): 

Federal Bureau of Investigation (FBI) Background Check: 

1. FBI Privacy Statement
2. Completed Fingerprint card returned for processing (date)
3. Forwarded fingerprint card to ISP (date)
4. Background check complete notification (date)

Southwest Health District Inspection Certificate: 
This certificate is only required if the applicant is selling food. 

Proof of Vehicle Insurance and Vehicle Registration: 
Documentation for all vehicles used by the applicant in relation to any of the activities 
covered through this application. 

Idaho Transportation Department - Driving Record: 
If the sale or advertising of the applicant's goods is made from a motor vehicle. 

State of Idaho Tax Commission - Certificate Resale Tax Number 

Photo and Description of vehicle used (if applicable) 

For office 

use only 
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GARRET NANCOLAS 
Mayor 

208.455.3011 
(0 208.455.3003 

City Hal/ 
411 Blaine Street 

C.ldwell, Idaho 83605 

Post Office Bo,r 
P.O.Box 1179 

Caldwell, Idaho 83606 

For a list of the City 
Council members. visit 

Website 

www.cityofcaldwell.com 

CITYOF 

{/�ff� 

MEMORANDUM 

TOPIC: 

FROM: 

FBI Background Check Process 

Debbie Geyer, Caldwell City Clerk 

1) Applicant will complete the Door-to-Door/Peddler application and 

submit it to the City Clerk.

2) The City Clerk will review the application for completeness and to 

receive the appropriate attachments. (NOTE: The nonrefundable 

application fee of $55 must be paid at the time the application is 

submitted)

3) A fingerprint card will be issued to the applicant with the proper coding 

upon submittal of the "Noncriminal Justice Applicant Privacy 

Statement" document to the City Clerk.

4) The applicant will take the fingerprint card to the Canyon County 

Department of Motor Vehicles located at 6107 Graye Lane in Caldwell 

or to the Idaho State Police located at 700 S. Stratford in Meridian. A 

fee of $10 will be paid directly to the above listed agency by the 

applicant.

5) The applicant will return the fingerprint card to the City Clerk and 

submit the processing fee of $33.25 to cover the expense of the 

background check with the FBI. 

NOTE: Results from the FBI background investigation are 

sent directly to the City Clerk typically within a period of 

approximately three to four weeks. 
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